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IMonoxenue
0 MopsiiKe pa3padoTKH, NPHHATHS H YTBePKAeHHS JTOKAJbHbIX HOPMATHBHBIX AKTOB
MBY /10 «/leTckuii 3K0/10ro-0H0I0rH4eCKHIi HEHTP)»
HusknekaMcKoro MyHHuunaabHoro paiiona PT

1. Obmue moJ10KEHHS

1.1. Hacrosimee Ilonoxenue o mnopsake paspaboTKH, NPUHATHA M YTBEPHKICHUS
JIOKaJIbHBIX HOpMATUBHEIX akToB MBY JIO «/leTckuit sxomoro-6uonoruueckuii nenrp» HMP
PT (manee — Ilonoxenue) pazpaGoraHo B coOTBETCTBHM ¢ DeepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpasoBannu B Poccuiickoit ®enepamuny», Tpynossiv Komekcom
PO, Ycerasom MBY JIO «Jletckuii axonoro-6uonoruueckuii nentp» HMP PT (nanee - Ientp)
U ONpEJNE/AeT OCHOBHBIC TPEOOBaHMS K Hpoleaype pa3pabOoTKH JOKAIBHBIX HOPMATHBHBIX
aKTOB, HX COIVIACOBAHHUIO C COOTBETCTBYIOIIMMH KOJUIETHAJIbHBIMH opranamu lLlentpa,
AOJUKHOCTHBIMH JIMLIAMHM, TIOPSAJIKY NPHHATHA M OTMEHBI YKa3aHHBIX aKTOB, BHECEHHUS B HUX
JONOJIHCHUI W HM3MCHEHHWi, a TaKkkKe, OCHOBHBIE TPeOOBAHHS K COJAEPIKAHHMIO JIOKAJIBHBIX
HOPMAaTHBHBIX aKTOB.

1.2. Tlox noKaabHBIMM HOPMATHBHBIMM aKTaMHu (Jajee — JIOKAIbHBIE AKTHI) B CMBICIE
Hacrosuero [lonoxenus nonnMarorces pazpabaTbiBaeMble M IIPHHUMAEMBIE KOJLIETHATbHBIMU
opraHamu ynpaejieHust LleHTpa B COOTBETICTBMM C WX KOMIICTEHIIUEH, ONpeaeaeHHOM
JACHCTBYIOLIUM ~ 3aKOHOJATENBCTBOM M YcraBoM  [leHTpa, BHYTpEHHHE JIOKYMEHTHI,
YCTaHaBIMBAIOLIME HOPMLI  (npaBmia) oOIIero Xxapakrepa, IpeJHa3sHAYEHHBIE  JUIS
peryJIMpoBaHus  YNPaBJICHYECKOH, 00pa30oBaTelbHO-BOCIIUTATEILHON, TPY/OBOH W HMHOIA
GynkumonaneHoit gesrensHocTH lleHTpa. @®YHKIMA JOKAIBHOIO aKTa — JeTAlIW3aIud,
KOHKpeTH3allUsl, [IONOJHEHHE, a MHOrJAa M BOCHOJIHEHHE OOIIei MpaBoOBO HOPMEI
NIPUMEHHUTENIBHO K yeioBusM [lentpa.

1.3. B coorserctBum ¢ YcraBoMm llentpa amesrenbHocTs lleHTpa pernmameHTHpyeTcs
CICAYIOIMMH BHAAMH JIOKIBHBIX AKTOB: IIOJIO)KEHHs, PEIIEeHUsl, MPHUKa3bl, HHCTPYKIIHH,
JAOJKHOCTHBIE ~ MHCTPYKUMH, npaBuia. llpeacraBneHHblit  nepeyens He — sBiseTCs
UCUEPIBIBAIOIIUM.

2. Ilopsiaok pa3paboTKH, NPHHATHS, COrJIACOBAHUSA M YTBEP/KIACHHS JOKAIbHBIX AKTOB
2.1. Ilpoexrer JlokanbHBIX aKTOB pa3pabarbiBAlOTCA MO PEIICHHIO KOJUIETHATBHBIX
OpraHoB ympaBieHus LICHTPOM, €IMHOJIMYHOIO PELICHUS JUPEKTOpa M HHBIX OPraHOB B
3aBUCUMOCTH OT UX KOMIICTEHLIMH, onpeaeneHHoit YceraBom Llentpa.
2.2. Dranel paspabOTKH NPOEKTOB JIOKATLHBIX HOPMATHBHBIX AKTOB:
- OIpeJe/icHHe Kpyra BOINPOCOB, II0 KOTOPHIM TpeOyroTcs pas3paborka, NPHHATHE M
YTBEPKIACHUE JIOKAIIbHBIX HOPMAaTHBHEBIX aKTOB;
- cosganue pabodveil rpynmel 1o pa3paboTKe JIOKAIBHBIX HOPMATHBHEIX akToB. COCTaB
paboucii rpymmel onpeaenseTcs Mo pelleHuio aupektopa [leHTpa, KoJLIernaibHbIX OpraHoB
ynpasienus Llentpa. Coctas pabouyeii rpymnisl, CpOKH U HOPSIOK ee paGoThl 3aKperviseTcs B
npukase aupexropa llentpa. Hasnauaercs orsercrBenHoe Juio pabodeil rpyrsl, KOTOPbIH
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OyJeT KOOpAMHUPOBATH JIEHCTBUS YYAaCTHHUKOB W KOHTPOJUPOBATh YCTAHOBJIEHHBIE CPOKHU
pa3paboOTKU U COTIacOBaHUS JIOKATbHBIX HOPMATUBHBIX aKTOB.
2.3. IlybnuuHoe o6cyxaeHue npoekra JIOkaapHOTo akra:
- TpoeKThbl JIOKaNnbHBIX aKTOB, PETYJUPYIOIIMX TPYIOBbIE OTHOLIEHHWE W 3aTParMBarollne
mpaBa M 3aKOHHBbIE WHTEpechl paboTHHKOB lleHTpa, oOCyknatoTcs Ha oOIEeM CcoOpaHHUH
pabotHukoB LlenTpa. @akT NpUHATUS OTpaKkaeTcs B MpoTokoje codpanud. [lpu opopmuenun
JIOKQJIBHOT'O aKTa Ha TUTYJIBHOM JIUCTE TOKyMeHTa yka3biBaeTcs rpu¢ «IIPUHATO»;
- MPOEKTHl JIOKAJIbHBIX AKTOB, ONPEACISIIOIIUX OCHOBHBIE IPUHLMUIIBI, YCIOBHUS
OCylIecTBIIEHUS 00pa30BaTEIbHOIO Mpolecca, 00CcykaatoTcs Ha 3aceqanuu [legaroruueckoro
COBETa M OTPaXKaloTCsd B MPOTOKoJE 3acenanusd. llpu odopmieHHH JOKaIbHOTO akTa Ha
TUTYJIBHOM JiicTe AoKyMeHTa ykasbiBaercs rpud «PACCMOTPEHO» wu «ITPUHATO»;
- TIPU IPUHITHH JOKAJIbHBIX HOPMATUBHBIX aKTOB, 3aTPAaruBaIOIIUX WHTEPECH 00yYarOIuXcs,
MIPOEKTHI JIOKAIBHBIX AaKTOB HANpPaBJISAIOTCS Uil BbIpakeHHs MHEHHs B COBET poauTenei u
Coger oOyuarommuxcs, oocyxknatorcss Ha 3aceganun CoBeta (COBETOB) M OTPaKarOTCAd B
nporokoie 3acenanus CoBera oOydaromuxcs nin CoBeTa poauTesei.
2.4. OTBETCTBEHHOE JIUIIO HAIpaBiseT B KaXbIi COBET MPOEKT HOPMATUBHOTO JIOKAJILHOTO
aKTa, 3aTparuBaloOlIMi MpaBa U 3aKOHHbIE MHTEPEChl OOYYaIOIIUXCS, C COMPOBOIUTEIbHBIM
nUChMOM. B conpoBoiuTeIbHOM MUCHME JTOJIKHBI OBITh YKa3aHbI 1aTa HallpaBJICHUs IPOEKTa
nokanbHOoro akrta B CoBer. CompoBOAUTENBHOE MUCHMO MOXET COJEp)KaTh 0OOCHOBAaHME
HEOOXOJIMMOCTH TPHUHATUS HOPMATHBHOTO JIOKAJIBHOTO aKTa, PE3YNbTAaThl PACCMOTPEHUS
NPOEKTa JOKYMEHTA KOJUIeTHaIbHBIMU opraHamu LlenTpa.
2.5. CoBeT He mo37HEE NECATH pabouux JHEW CO JHS MOJTy4YeHUs NMPOeKTa HOPMATUBHOTO
JIOKaJIbHOTO aKTa MPEACTaBIsIET OTBETCTBEHHOMY JIMIlY KOIMIO IPOTOKOJa 3acenanust Copera
10 BOIPOCY PAacCCMOTPEHUS MPOEKTA JIOKAIBHOTO aKTa WM BBIMCKY W3 Hero. B mporokoie
(BBIMHUCKE U3 MIPOTOKOJIA) TOJDKHO OBITH yKa3aHO MOTUBUpPOBaHHOE MHeHHE CoBeTa, BKIIOYast
3aMedaHus U npeioxkenuss CoBera o MPOEKTY HOPMATUBHOTO JIOKAJIBHOTO aKTa (€CiIu OHH
€CTb).
2.6. CoBer BIpaBe HAIPaBUTh OTBETCTBEHHOMY JHMIy 3alpoCc O IPOJJIEHUU CpOKa
pPacCMOTPEHHUSI TPOEKTa JIOKAJbHOIO aKTa MpU HAJIUYMKM YBaKUTEIbHBIX MPUYUH, HE
MO3BOJISIFOIIMX PACCMOTPETH JTOKAJIBHBI HOPMATUBHBIN aKT B YCTAaHOBJIEHHBIN CPOK.
2.7. Tlo uctedeHun cpoka, MPEAYCMOTPEHHOTro MYyHKTOM 2.5. Hactosiuero llomoxkenus,
OTBETCTBEHHOE JIMIIO MPEJCTABISET NMPOEKT JIOKATHHOTO aKTa HA YTBEPKACHHUE C yKa3aHUEM
HoMmepa mnpoTokona 3acegaHusi Cosera. Eciu mHenue Coera (COBETOB) HE MOJIYYEHO B
CPOK, YCTAaHOBJICHHBIH 11.2.5., OTBETCTBEHHOE JIULIO YKa3bIBA€T 00 3TOM B COIIPOBOAUTEIHHOM
NUChME.
2.8. B cnyuae ecniu CoseT (CoBeTbl) HE COrJIace€H ¢ MPEACTaBICHHBIM IMPOEKTOM B IIEJIOM U
(M) TpeACcTaBUNl CBOM 3aMEUaHusl, MPEUIOKEHUS MO TMPOEKTY JOKAJIbHOTO aKTa,
OTBETCTBEHHOE JIMIIO NpPU HEOOXOJUMOCTH B TEUYEHHME MATH pabOuMX JHEH OpraHu3yer
COBMECTHOE OOCYXJE€HHE TMpPOEKTa JIOKAJIbHOIO aKTa C  PYKOBOAMUTEIEM WU
npencrasureasiviu - CoBeta. PemieHusi, npuHATBIE B XO0JI€ COBMECTHOTO OOCYXKICHHUS,
(UKCUPYIOTCS B IPOTOKOJIE.
2.9. HopmaTuBHBIN JIOKANBHBIN aKT yTBEpXKAAeTCsl B MOPSAJKE, YCTAHOBICHHOM B YCTaBe B
ciyvasx, Korjaa:
- Coget (CoBeTbl) BbIpa3uj COrjacue ¢ IPOEKTOM JIOKAJIbHOTO aKTa;
- Ilenarormueckuii coBeT yden Bce MpeJIOKEHUs M 3aMmevaHus, nocrynusire ot CoBera
(CoBetoB). B nokanpHOM aKkTe HpH YTBEPXKIEHUHU JIeJaeTcsl MOMETKa O COOJI0JCHUU
npouenypsl yuera MHeHuss Coseta (CoBeTOB), cojepxkamiasi pPEKBU3UTHI MPOTOKOJIA
3acenanus Cosera (CoBeTOB) 1O BOMPOCY PACCMOTPEHUS IPOEKTA JIOKAIBHOIO aKTa.



2.10. JlokanpHble aKThl, IPUHUMAEMbIE B BUJE IOJOKECHUW, MHCTPYKLHUN W IpaBui,
YTBEP)KIAKOTCSA U BBOAATCS B JIEUCTBHE NIPUKA30M JUPEKTOpa. B mpaBoM BEpXHEM YTy TaKHX
nokyMmeHToB numiercs cioBo «Y TBEPXKJIEHO» ¢ ykazanuem naThl, HOMepa IpHKa3a.

3. BBoa B aeiicTBHE JIOKAJIBHBIX AKTOB M OPSAI0K OTMEHBbI JIOKAJbHBIX AKTOB

3.1. IlpunsATble W yTBEp)KIEHHBIE JOKAJIbHBIE aKThl IOJJIEKAT O00A3aTEIbHOM
peructpanuu u 3aHocsatcs B «llepeyeHp JOKaJIbHBIX HOPMAaTUBHBIX akToB LleHTpa» (manee —
[lepeuensb) ¢ ykazaHueM CBEJIEHHUI O JaTe BBEACHHS B ACHCTBUE JIOKAIBHOTO aKTa, CPOKE €ro
JIEUCTBUS M O NPOXOXKIEHUH JIOKAIbHBIM HOPMATHBHBIM aKTOM HPOLEAYPBl YTBEPKICHUS
(mata u HOMep npurKa3a 00 yTBEPKIECHUH JIOKaJIbHOTO HOPMAaTUBHOT'O aKTa).

3.2. Ilepedens yTBepkIaeTcs npuKkazoM aupekropa Llenrpa.

3.3. IIpuka3om qupeKTOpa Ha3HAYaEeTCs JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BEICHUE
Ilepeuns;

3.4. B Buny mpou3BOJCTBEHHONW HEOOXOMMOCTH U TIO MEPE pa3pabOTKU U BBEJCHUS B
JeicTBUE HOBBIX JIOKAJbHBIX akTOB B IlepeyeHb MOryT OBITh BHECEHBI H3MEHEHMS U
JIOTIOJIHEHHUSI, YTBEPKIEHHBIE IPUKA30M JTUPEKTOPA.

3.5. JIokasibHBIE aKThl BBOJATCS B IEUCTBUE B CPOK, YKA3aHHBIM B IIPUKA3€ AUPEKTOPA
LlenTpa 00 UX YTBEPKIEHHUH, a €CIIU 3TOT CPOK HE YKa3aH — B JIEHb YTBEPXKIACHHUS.

3.6. OO0 yTBepXAEHHBIX JIOKAJbHBIX aKTaXx TPYAOBOM cepbl JTOMKHBI OBITh
o0s13aTeIbHO M3BEIEHbI Bce paboTHHMKU lleHTpa yepe3 o3HaKOMIIEHHWE C TMPUKA30M 00 €ro
YTBEPKIECHUU.

3.7. O3nakominenue paboTHUKOB LleHTpa ¢ JIOKambHBIMU aKTaMH MPOU3BOJIUTCS IMOCIE
yTBep)KaeHUS JIOKaIbHBIX aKTOB.

3.8. O3HakoMJIeHHE C JIOKaJIbHBIMM AKTaMM JIHI, BHOBb IOCTYHAIOLUIMX Ha pabory,
MPOU3BOANTCS B IEHD MI0JIaUM 3asBJICHUS O IIpUeMe Ha paldoTy.

3.9. OsznHakomneHue c¢ JIokanbHBIMH aKTaMH JIMI, HAXOAMBIIHUXCSA B JUJIUTEIBbHBIX
KOMaHJUpPOBKaX, OTIIYCKAaX, B TOM YHMCJE B OTIYCKE MO OEpEeMEHHOCTH U POJAaM, YXOAY 3a
MaJOJETHUM PeOEHKOM, a paBHO JIMI, Ha JJIUTEIbHBIA CPOK OCBOOOXKAECHHBIX OT pabOThI O
MEJIMLIMHCKUM IIOKa3aHUsM, MPOU3BOAMUTCS B NEPBBIN JEHb BBIXOJA TaKUX PaOOTHUKOB Ha
pabory.

3.10. JIokasibHbIE aKThl MOT'YT OBITh U3MEHEHBI (IIyTEM BHECEHUS B HUX JIONOJHUTEIBHBIX
HOpPM, IpU3HAaHUSA YTPATUBIIMMM CHIIY OTAEIBHBIX HOPM, YTBEpXKAECHHsS HOBOW peakLUuu
CYIIECTBYIOIIUX HOPM).

3.11. JleficTBue JTOKAJIBHOTO aKTa OTMEHSIETCS MpUKa3oM aupekTopa LleHntpa.

3.12. JleiicTBHE JIOKAJIBHOTO aKTa MOXET ObITh OTMEHEHO IO CJIEIYIOUIUM MpUYNHaAM:

- TpeKpalleHue JEHCTBUS OpraHa, BBINOJIHEHMS BHUAA JEATEIbHOCTH, Ha PEryJupOBaHUE
KOTOPBIX HaIlPaBJICH JOKAJIbHbIN aKT;

- IPOTUBOPEYME JIOKAIBHOTO HOPMATUBHOI'O MPAaBOBOI0 aKTa 3aKOHOJATENBLCTBY Poccuiickoit
@®enepanyy, HOPMAaTUBHBIM IpaBOBbIM akTaM IIpaBurenscrBa P®, MyHMIMnDanibHbIM
HOPMAaTHBHBIM IIPABOBBIM aKTaM OPraHOB MECTHOI'O caMOyIpaBieHus, Y craBy LleHTpa;

- IPUHSATHE HOBOTO JIOKAJIBHOT'O aKTa, B3aMEH paHee JIeCTBOBABILIETO;

- 110 TIPENUCAHUIO0 KOHTPOJIbHBIX U HA/I30PHBIX OPTaHOB.

4. KonupoBanue, XxpaHeHHe, YHHYTOKEHHE JTOKAJIbHBIX HOPMATHBHBIX aKTOB
4.1. Koy OKaIbHBIX aKTOB MOATOTABIMBAIOTCS U OQOPMIIIOTCSA C pa3pelieHus: TUPEKTOpa
[lentpa.
4.2. KOHTpOJIbHBIN S3K3EeMIUISIp MaKeTa JOKAJIbHBIX aKTOB CHUCTEMATU3UPYIOTCS MO cdepam
JEeSTENIbHOCTH M XpaHsTcs B KaOuHere aupektopa lleHTpa Bech mepuon ux JeHCTBUS 10
3aMEHbI HOBBIMH.



4.3. Komuu JIOKaJIBbHBIX aKTOB BBIJAIOTCS JOJDKHOCTHBIM JIMIIAM, OOECIECYHMBAIOIUM
nesTenbHOCTh LleHTpa mo pa3nuuHbM chepam.
4.4. JlokanbHbIE aKThl, YTPATUBIINE CHITY, TTOJJIEKAT YHUUTOKEHHUIO.

5. OTBEeTCTBEHHOCTDH
5.1. Pa3paboTunku TOKaJIbHBIX aKTOB HECYT OTBETCTBEHHOCTb 3a:
- o0ecrieueHHE COOTBETCTBMS pa3padaThIBAEMOIO aKTa JIEHCTBYIOLIEMY 3aKOHOJATEIbCTBY,
YcraBy U mpakTUUECKOU AeATenbHOCTH LlenTpa;
- CcoOmIoJIeHue CpOKOB pa3pabOTKH, ONpENEICHHBIX OPraHoM CaMOYINpaBIEHUS WU
JOJKHOCTHBIM JIMLIOM, NIPUHSBIIUM PELIEHUE O pa3pabOoTKe MPOEKTa JIOKATbHOTO aKTa;
- ONEPaTUBHOCTb NPOBEACHUS NPOLEAYP PACCMOTPEHHs], COIJIACOBAHMS, y4eTa MHEHHS H
MIPUHSATHUS JIOKAJIbHBIX aKTOB.
5.2. Mupektop LleHTpa HeceT OTBETCTBEHHOCTD 3a:
- CBOEBPEMEHHOCTh pPETHCTpalMM NPHUKA30B OO0 YTBEPKICHUM JOKAJIbHBIX AaKTOB U
o3HaKomiieHHs paboTHUKOB LlenTpa ¢ ux conepkanuem;
- obecrieueHue MOpsAKa XpaHEHUSI KOHTPOJIBHOTO MaKeTa JIOKAJTbHBIX aKTOB M MPOLETYPhl X
KOIMMPOBAHUS;
- 3a CBOEBpPEMEHHOE pa3MelleHue Ha oduuuansHoMm caite Llentpa unbopmauuu 006
YTBEP>KIECHHBIX JIOKAIbHBIX aKTaX.
5.3. Tlemaroru OTMOJIHUTENBHOTO OOpa30BaHHS HECYT OTBETCTBEHHOCTh 33 O3HAKOMIICHUE
ponuTeneil (3aKOHHBIX TPEICTaBUTENEH) C COAEpPKAHUEM JIOKAJbHBIX HOPMATHUBHBIX
JOKYMEHTOB, PETJIAMEHTUPYIOIINX OpraHU3aIliio 00pa30BaTeILHOTO MpoIlecca.

6. 3axy0YUTEIbHBIC TT0JI0KEHU S
6.1. Hactosmee [lonoxenne yrBepxaaeTcsa U HaXOAUTCS HA XpaHEHUU B KAOMHETE TUPEKTOPA
LlenTpa.
6.2. TlonoxxeHue BCTYyHaeT B CHIIy CO BPEMEHM YTBEPXKACHHUS €ro AUPEKTOPOM U JIEUCTBYET
O6eccpoyHo.
6.3. IlomoxeHue MAOBOAUTCS IO CBEACHUS 3aMECTUTENEH AMpEeKTOpa MOJA POCHUCH, a
OCTaJbHBIM PaOOTHUKAM Ha COOpaHUU TPYAOBOTO KOJUICKTHBA.
6.4. M3meHeHMs M JOIOJHEHHS, BHECCHHbIC B HacTosmiee I[lomoxkeHue, ecim HHOE HE
YCTaHOBJICHO, BCTYMAIOT B CUJY B MOpske, npenycMoTpeHHoM s [lonoxenus. M3zmenenus
U JIOTIOJIHEHMSI, BHECEHHbIE B HacTosilee [lonoxxeHne, 1OBOJATCA 10 CBEICHUS YKa3aHHBIX B
HEM JIUIl HE TT03/IHEe 2 HEeJEeNIb C MOMEHTA BCTYIUICHUS €r0 B CHUITY.
6.5. KoHTpoab 3a NpaBWIBHBIM U CBOECBPEMEHHBIM HCHOJHEHHWEM HacTosuiero IlonoxxeHus
BO3JIaraeTcs Ha nupekropa LlenTpa u ero 3amMmecTuTenen.

e Cpok aeuctBus [lonoxeHus HEOrpaHUYEH.
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